
How to Update Your 
Employment in OPDR



Login to the OPDR using your email address and password.



Go the Employment History tab and click Add Position.



Select Oklahoma Licensed Child Care.



Enter the license number of your facility beginning with K8. Click on the organization 
name to add it to your employment record.



Click Confirm.



Add required information.



Add required information and click Save.



The employment is now added to your record. The child care facility will receive notification and will need to
login to their organization account and verify your employment.
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